
Renewal of registration & Reconstitution of IAEC 

1. The user is required to login the web portal of CCSEA by clicking on 

establishment login in the user login section and enter username and 

password which has been created by the userat the time of registration or 

provided by the CCSEA to registered establishment(s).The User does not 

needto sign-up again if already registered with CCSEA. 

 

 

2. After login, the user is required to ensure that the biodata’s of existing 

IAEC members are submitted in the ‘IAEC Members’ tab. In case of non 

availability of biodata’s, the user is required to upload the biodata of existing 

IAEC members in the prescribed proformain the‘IAEC members’ tab (File 

Type:PDF file; Maximum file size: 1 MB). 

 
 

 

 

 

 

 

 

 

 

 

 



 

3. The user is required to click on ‘Renewal/ Reconstitution request’tab to submit 

the details and biodata of proposed IAEC members for reconstitution of IAEC in 

the prescribed Proforma available on the website of CCSEA (File Type: PDF file;  

Maximumfilesize:1MB). 

Note: the IAEC is to be reconstituted as per the Guidelines for Constitution / 

Reconstitution of Institutional Animal Ethics Committees (IAECs). To 

download the guidelines please click on the following link:  

http://CCSEA.nic.in/WriteReadData/userfiles/file/IAEC%20constitution%20gui

delines.pdf 

 

 

 

 

http://cpcsea.nic.in/WriteReadData/userfiles/file/IAEC%20constitution%20guidelines.pdf
http://cpcsea.nic.in/WriteReadData/userfiles/file/IAEC%20constitution%20guidelines.pdf


 

 

 

4. After submitting the biodata and details of IAEC members, the user is 

required to click on ‘Final Submit’ button toMake the Paymentthroughonline 

payment gateway. 

 
5. After receiving the application of renewal from establishment, CCSEA will 

process the request. In case of any deficiency, the clarification will be 

sought from the establishment. 

 

6. To submit the clarification, the user is required to click on 

‘Renewal/Reconstitution request’ tab to check the query from CCSEA which 

will be seen in the ‘Clarification/information sought by CCSEA’section. 

 



7. If the query is related to the biodata then the user is required to make the 

necessary changes in the biodata of proposed IAEC member and re-upload it 

in ‘proposed IAEC members for reconstitution’ section. 

 

8.  To re-upload the biodata, the user is required to click edit button as shown 

below and re-upload the revised biodata as per clarification. For any 

additional documents/information, the user is required to click on the 

‘browse’ button to upload the respective documents. After uploading the 

biodata/documents, the user is required to write their response in the ‘Enter 

remarks’ section. 

 

 

 

 

9. As per extant guidelines of CCSEA, the minutes of IAEC meetings bearing the 

signature (with date) of all the IAEC members, Annual Inspection Reportsof 



the AnimalHouse Facility and Annual statement of large animals use (if any), 

of the previous five years is mandatory. 

 

10.  In case of non-availability of the above documents, a nominee of CCSEA will 

be nominated to conduct the external inspection of animal house facility.  

 

11. In case of external inspection, the inspection letter can be seen in the 

‘Inspection Letter’link which is available in the ‘Inspection Details’ section of 

‘Renewal/Reconstitution request’ tab. 

 
 

12. The establishment required to contact the nominee for external inspection. 

Renewal will be considered on the recommendation of the nominee. The 

inspection report can be seen by clicking on the ‘date’ link in the inspection 

report column of ‘Inspection Details’section. 

 

 

13. In case of any stipulation/suggestions for improvement, the establishment 

will be advised to comply with the suggestions of the nominee in the 

‘Clarification/Information sought by CCSEA’ section. The compliance 



reportof the suggestion will be uploaded by the establishment by clicking the 

‘browse’ button. After uploading the compliance report the establishment is 

required to write the response in the ‘Enter remarks’ section and click on 

‘Final Submit’ button to submit the response. 

 

 

 

 

 

 

 

 



 

 

 

 

14. After receiving the satisfactory response from the establishment, the 

application will be processed for renewal and after approval, the renewal 

letter will be issued to the establishment which can be downloaded by 

clicking on the ‘View’ link of ‘RENEWAL LETTER’column in the ‘Renewal 

Status’ section of ‘Registration Status’ tab.  

 


