
 
 
 
 
 
 
 
 
 
 
 

New Registration Process 

1. New user is required to sign-up to create the username and password by clicking on signup 

button. After signup, the user is required to submit the details of the establishment for its 

registration. (The establishment who are already registered with CCSEA need not to apply for 

the new registration through online portal) 

 
 

 

 
 

2. After signup, the user is required to login the portal by clicking on establishment login in the 

user login section and enter username and password which has been created by the user. 

 



 
 
 
 
 
 
 
 
 
 
 

 

 

3. The user will be able to see the home page of the establishment panel wherein four tabs will be 

available on the left hand side. 

 

Procedure for filling the Form-A: 

4. The user is required to click on New Registration tab for entering the details in the Form –A.  

 

 



 
 
 
 
 
 
 
 
 
 
 

 

 

 



 
 
 
 
 
 
 
 
 
 
 

 

 



 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 



 
 
 
 
 
 
 
 
 
 
 

 

5. Preview of Form A 

 

 

 



 
 
 
 
 
 
 
 
 
 
 

 

6. After filling the details in the Form-A, the payment will be made by clicking on the ‘make 

payment’ button.  

 

Key Point to be remembered at the time of filling the Form-A 

1. Complete address is required along with the pin-code. 

2. Purpose of registration is required to be selected carefully. 

3. Source of animal procurement should be an establishment whose animal house facility is 

registered with CCSEA for breeding for the purpose of trade. Please refer the list available in the 

animal procurement section in the Form-A. 

4. Numbers of species to be housed in the animal house are required to be filled carefully. 

5. IAEC should be designated as per the CCSEA guidelines. All the proposed members should be 

less than 65 year of age. Full time Veterinarian is must; the user is required to refer the 

compendium and guidelines of CCSEA to check the eligibility of the IAEC members. 

6. Blue print and layout of the animal house facility should be signed by the head of the 

establishment and the architect. 

7. Technical Colleges are required to submit AICTE approval letter. Pharmacy College are required 

to submit PCI approval letter. Medical Colleges are required to submit board of governance 

approval letter and private companies are required to submit certificate of incorporation by the 

Registrar of Companies - Ministry Of Corporate Affairs. Similarly, other institutes are required to 

submit their respective government/ autonomous council approval letter.  

 



 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

Clarification received from CCSEA (How to furnish the response) 

 

1. The user is required to click new registration tab for submitting the response received from the 

CCSEA. 

 

2. User can see the response of CCSEA in the ‘clarification sought by CCSEA’ section. If the 

CCSEA is asking to make changes in the form- A, then the user is required to click on the ‘edit 

registration’ link available on the top (blue colour). If the CCSEA is asking to upload any other 

additional document which is not required to upload in form-A, then the user is required to click 

on the ‘browser’ button to upload the respective documents. 

 



 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

3. If all the documents are in order then the CCSEA will order an external inspection and user will 

able to see the inspection letter by clicking on ‘new registration’ tab and clicking on the 

‘inspection letter’ link which is available in the inspection detail section. 

 

 

4. The user will be able to see the inspection report which is uploaded by the external nominee of 

CCSEA by clicking on the ‘date’ link which is available in the inspection details section. 

 

 



 
 
 
 
 
 
 
 
 
 
 

 
 

 

5. If CCSEA is asking to submit the compliance report regarding the external inspection report 

received from the external nominee, then the user is required to click on the ‘browser’ button to 

upload the respective documents, enter the remark in the remark section and submit the 

response by clicking on submit button. 

 

 

 

6. The user will be able to see the final registration letter by clicking on the ‘registration status’ tab 

and clicking on the view link which is present in the ‘registration detail’ section.  



 
 
 
 
 
 
 
 
 
 
 

 

 

 


